Send Receive Settings
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Adjusting the Send Receive Settings on OUTLOOK 2007

1. Open Outlook

2. Go to Tools - Send/Receive - Send/Receive Settings - Define Send/Receive Groups
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3. Make sure the box that says “Schedule an Automatic Send/Receive every _ minutes is
checked and a time is listed in the box.
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A Send/Receive group contains a collection of Outlook accounts and
folders. You can spedfy the tasks that will be performed on the group
during a send/receive.
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Indude this group in send/receive (F3).
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Schedule an automatic sendfreceive every 5§ : minutes,
[]Perform an automatic send,receive when exiting.
When Outlook is Offline
[ Indude this group in send/receive (F3).
[ schedule an automatic send/receive every 30 : minutes,
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